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5 August 1969 

gjt 


TO; Director, OS A 


SUBJ: Bimonthly Report, STJPPL'.’ DEPOT, 9 .Tun 69 - 31 Jul 69 

This report is the first in a series of bimonthly reports to be 


f) ubti 1 1 an f r or:. 


assigned to the DEPOT. If future 
workloads p erir.it this report 'will be submitted on a monthly basis. 

2. 0;' PEDAL: 

A. O^^Jun 69^^^^^^^^^^^J->rcparet^t^assurne duties of 
Ref ^^^^1117. Total assumption of duties was 
aceornoTTs bed on 25 .Tun 69, concurrent with the departure on PCS-leave 
of Iden A. 

P. 436^^jrocedures Implementation cable was reviewed 

bv DEPOT Comdr Both o arced that the contents followed 

very close to what both had intended to bo. the. course of action at 
the DEPOT. The DEPOT Comdr nresently has Section Chiefs reviewing 
ref cable and submitting comments to the DEPOT Crridr. Oni point 
still under consideration by the Bi 13 o? Cor. Ir is the recommendation 
to establish a 24 hour duty officer to cover DEPOT areas. At 
present the DEPOT is undermanned hv^^^^^personnel positions 
recently approved by HO USA 17 , APObfO. It is felt that DEPOT Comdr 
will comment re the 24 hour duty officer unen receiving comments 
from Section Chiefs. responded to re" coble in 345. 
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receptionist. 

employed an.': of late has devoted her total time to housewife duties. 

several admin tasks identified for delegation to the 
receptionist. Due to the shortage of seer ' caries within the DEPOT 
mH has been performing his o’-n: ad tin t asks, typ ing, includ: 
lettlny the Phone rinn when absent from the flee, 

offered the spare outer office to the DEPO m Comdr for use by ~a~ 
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Approval was granted by HQ to utilize purchase 

new employee identification badges. After approval ,^M^|Bjurchased 
a rubber statin and with sane eliminated neec^oi^n addijxtorial color 
of bad re. Tha badges will not? cost neighboring 

unit on host base has off erred to let I new picture 

.taking and laminating equipment for the initial print of the new 
badges. 
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' A. A card ax systeu is being developed for use by the 
receiptionist to identify clearance status of each DEPOT employee 
and verv—f re quent visitor (s) , This -card ex will also hold a photo of 
subiec.t employee. This cardex ay s tea wi ll afford fingertip Iden of 
personnel, save having to telecon^^^^^B or IiO for clearance status 
and offer a little more courtesy to visitors. 
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Z. On occassion visitors to the DETOT have arrived with 
only 1 or 2 DEPOT-tyne clearances ce rtified , During visits discussions 
into other prolects was introduced, commend s visitors to 

DEPOT pra-certifv all DEPOT- type clearances to avoid delay of 
discussions while additional clearances are being certified. 
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C. Iden B has off erred to send 
25X1 A from to offer a quick OJT session to 

safe expert in the DEPOT, 


an experienced safe expert 

i s 25X1 A 


25X1 A 


r ; . reinstated an evening physical security check 

0 ~ DEPOT areas. DEPOT personnel are attentive to evening lock up 
procedures. Mo security violations have been found in this area. 


y, One security incident did occur. An employee placed 
classified waste in an unclassified container. This container would 
•; , ; ;ve been collected by an uncleared janitor. The employees involved 
were lightly reprimanded. No written viol ation was forwarded to 
DEPOT Oomdr as review of this incident led believe more 25X1A 

cooperation was developed by not officially renrenanding subjects 
involved. 
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